Student’s Handbook 

STUDENT’S RIGHTS
Each student has the right:
· To express his/her own opinion in all matters relating to him/herself. He/she must express his opinion in an appropriate way, which is not against the principles of politeness and civil coexistence. Appropriate consideration must be given to the student’s opinion. The student has the right to express his opinion to his class teacher, other teachers, the deputy head teacher (vice-principal), and the head teacher (principal). 

· To be protected against physical and mental violence, reckless treatment and social problems which need special medical care. The student has the right to use prevention programs which help to give students needed support in the above-mentioned situations. 

· To be given help where problems exist. 

· To be protected against all forms of sexual abuse and against contact with drugs and psychotropic substances. 

· To choose to join a special-interest club. 

· To choose an optional subject within the range of school offerings. 

· To directly participate in a school activity organized by the class or Students’ Council. 

· To participate in all events organized by school. 

· To take meals in the school canteen if he/show follows the rules laid out in the School Canteen Handbook. 

· To be protected against influences and information which would endanger his/her intellectual and moral education and which would influence his/her morality in an unsuitable way. 

· To ask a teacher for help if he/she does not understand. 

 

STUDENT’S DUTIES
The duty of each student is:
· To follow the School Handbook. 

· To attend classes at the school premises and to study. 

· To respect the timetable. 

· To protect his/her health and not to endanger his/her schoolmates’ health. 

· To follow school rules and instructions about health and security protection. 

· Not to bring tobacco products, alcohol or toxic materials to school. 

· Not to bring things which are not related to class work to school. 

· To inform an adult at school if he is offered a toxic or addictive substance. 

· To switch off his/her mobile phone during lessons and keep it in his/her school bag 

· To follow teachers’ instructions issued in accordance with the law and the School Handbook. 

 
GUARDIANS’ RIGHTS
A guardian has the right:
· To be informed about the continuance and results of his/her child’s education. 

· To vote and be elected to membership of the School Board. 

· To express himself in all decisions related to significant matters of his/her child. 

· To take his or her child out of school when necessary, after asking the school administrator for permission. 

GUARDIANS’ DUTIES
A guardian’s duty is:
· To ensure that his/her child attends school regularly. 

· To personally participate in discussions about significant matters related to the child’s education when asked by a class teacher, the deputy head teacher (vice-principal) or the head teacher (principal). 

· To inform the school about any change in the child’s health, or other important matters which might influence the educational process. 

· If the child is not able to participate in a lesson because of reasons known beforehand, his/her parent/guardian is obliged to ask in writing beforehand. For up to 3 days of absence, he/she may ask the class teacher; for more than 3 days, the head teacher (principal) must be asked and a special form completed. If the head teacher agrees, a child may be absent for up to 10 days in one school year. 

· The parent-guardian is obliged to inform the school of the reason for the child’s absence from lessons on a particular day, at the latest up to 3 calendar days from the beginning of the child’s absence (by phone or email). 

· After a student’s return to school, the parent-guardian is obliged to verify his/her child’s absence in writing within three working days showing the precise duration of the absence. Further excuses are a contravention of the law and are therefore not permissible. In such a case an absence will be treated as an unexplained absence. The school is then obliged to inform the appropriate authorities about the matter and eventually the police may become involved. 

· Students cannot be released during school lessons unless the parent-guardian picks the child up from school in person (not for students over 15 years of age). The parent-guardian is obliged to fill in a request form (see example in the Report Book and on the school web pages). The request must be given to the child’s class teacher. 

· The entry to school for parents and other visitors follows the rules in accordance with the School´s entry directive.
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